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Pedroʼs Lawn Care
Variety of Services
•Pressure Washing 

• Moss Removal
•Gutter Cleaning
•House Cleaning

•Fence Work
•Debris Hauling

•Gravel Road Maintenance
•Free Estimates

503-791-8622

Dejesus Landscape Maintenance 
•One time clean ups & year round 

maintenance. •hedges  •pruning 
•Pressure washing •gutters 

•weeding •bark •dumping service 
(503)791-5329

Call for an Appointment

Lawn & Garden

Clatsop Community Action
Administrative Support Specialist

20 hours/week No Benefits
Salary range: depending on experience

Purpose:
Employee acts as the agency receptionist and performs administrative/office 

support duties as assigned.  The employee is the first person both clients 
and professionals encounter.  The employee must provide information and 

referrals and advocacy where appropriate, in a warm, non-judgmental,
professional manner.  The employee must help clients feel welcomed,
respected, and comfortable their concern or issue is being addressed.

Duties:
• Performs assigned administrative support tasks.
• Assists clients (walk-in and by telephone) with pre-screening for agency

program eligibility.
• Assists clients with completing intake forms.
• Enters intake information into electronic database.
• Issues variety of vouchers for programs.
• Helps clients complete eligibility assessments for services.
• Oversees Personal Care Pantry supply and distribution to clients.

Qualifications, Skills, Knowledge:
• Associates Degree (desired) or five years of equivalent work experience;

social work preferred.
• Two years of experience completing administrative duties, receptionist 

tasks, or secretarial duties involving significant public contact; social
services background strongly preferred.

• Strong organizational skills.
• Ability to communicate effectively to individuals and groups verbally and in 

writing.
• Ability to maintain records and compile information and statistics for clear 

concise reports.
• Ability to work independently within assigned area of responsibility.
• Must always maintain unbiased demeanor and must treat each client with 

respect and display strong communication and interpersonal skill with
people of various backgrounds and cultures.

• Must maintain client confidentiality at all times and must be able to maintain 
personal boundaries to effectively function on behalf of CCA's clients.

• Bi-lingual (Spanish) ability desired (not required); must at times
communicate with people speaking languages other than English.

Any job offer will be contingent upon the results of an updated
background investigation and drug  screening.  For more information 

please contact Viviana Matthews at 971-308-1031 or
vmatthews@ccaservices.org

Help Wanted Special
Summer may be over but the hussle and bussle of our Fall
season is just getting started! We are offering this special 

through the month of October.

Purchase 1 week in the Full Package and

receive FREE bold and border for your ad!

Purchase 2 or more weeks in the Full
Package and receive FREE bold, border, and 

full-color logo!

Call or E-mail Jamie for more details.

503-325-3211 Ext. 231 
Classifieds@dailyastorian.com

*The Full Package option places your ad in the
following newspapers:

•The Daily Astorian •The Chinook Observer
•The Seaside Signal •The Cannon Beach Gazette
•The Coast Weekend •Coast Marketplace

•And Online!
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Looking for Energetic
Smiling Faces

The Daily Astorian Newspaper
is currently seeking highly

motivated independent
contractors for sales and

marketing.
Sell the newspaper at local

events and in store locations
(no phone sales required).

For more information about 
this opportunity please call 

Heather at 503-325-3211.

Be an Astoria Carrier!

$100 Signing Bonus!

The Daily Astorian is currently 
seeking independent

contractors to deliver its paper 
and related products in the

Astoria Oregon area. Interested 
individuals must have valid 

drivers license, reliable vehicle, 
and insurance. Routes are
Monday through Friday

afternoons. There are no
collections or weekend deliveries. 

Please come in person to
The Daily Astorian office at

949 Exchange St, Astoria OR 
97103 to pick up more

information.

105 Business-Sales
Op

Haul Away
If it needs to go, call me!

Moving/Attics/Basements/Odd Jobs.
Senior Citizen & Veteran Discount.

John (503)470-9180

80 Work Wanted

Tyack Dental Group
Astoria office is seeking

experienced, full time dental
assistant to be a key part of our
team. Highly competitive wages,

vacation, holidays, retirement plan
medical and dental. Radiology

certification required.
Tyack Dental Group

433 30th St. 
Astoria, Or 97103

(503)338-6000
jtyack@clatskanie.com

The Columbia River Estuary 
Study Taskforce (CREST)

is hiring a Coastal Planner position 
in Astoria, Oregon to assist our 

Planning and Habitat Restoration 
Programs. For full job description 

and application instructions please 
see our website

columbiaestuary.org.

70 Help Wanted

Sea Ranch Resort has honest 
jobs for honest workers.

•Front Desk
•Retail/Barista,

computer skills needed.
Positive, out-going personality with  

Customer service a must. 
Drug-free. (503)436-1075

RECEPTIONIST:
Family Health Center is looking for a 

receptionist at our Ocean Park 
Clinic. Exp Working in a busy 

Medical Office environment a plus. 
Mon-Fri. Send resume to 

jobs@cfamhc.org indicate NB 
RECPT in subject line

McMenamins Sand Trap is now 
hiring servers, line cooks, and 

bartenders!
Qualified applicants must

possess the following:
a willingness to learn; an open 
and flexible schedule including 

days, evenings, weekends,
holidays; an open summertime 

schedule; and an enthusiasm 
for working in a busy, customer 
service-oriented environment. 
Previous experience is a plus!

We have seasonal and long term 
opportunities. Looking for a

career in the hospitality industry? 
We offer opportunities for 

growth and great benefits to
eligible employees. Apply online 

at www.mcmenamins.com or 
pick up a paper application here 

at the Sand Trap(or any other 
McMenamins location).

Mail to: 430 N. Killingsworth,
Portland, OR, 97217 (Attn: HR); or 

fax to 503-221-8749. E.O.E.

70 Help Wanted

Mailroom
Opportunity to work part-time 

(15-25 hours per week)
in our packaging and

distributing department at
The Daily Astorian.

Duties include using
machines to place inserts

into the newspaper, labeling
newspapers and moving the

papers from the press.
Must be able to regularly lift

40 lbs. in a fast paced
environment. Mechanical

aptitude helpful and the ability 
to work well with others is

required.

Pre-employment drug test
required.

Pick up an application at
The Daily Astorian,

949 Exchange Street
or send resume and letter

of interest to EO Media 
Group, PO Box 2048,

Salem, OR 97308-2048,
fax (503) 371-2935 or e-mail 

hr@eomediagroup.com

Looking for Part-Time
Book Keeper

Must Know QuickBooks
Call for inquires

503-325-5180

70 Help Wanted

Kukui House Services
Experienced Reservationist/Office 

Assistance

Able to assist with all around
company duties, Live within 10 miles 

of Cannon Beach.
25-40 hrs Friday to Monday DOE

Benefits, Stable Year Around
Employment

www.KukuiHouse.com
503.828.9889

JESSIE'S ILWACO FISH
COMPANY IS NOW HIRING
SEASONAL HELP FOR ALL

POSITIONS.
APPLY IN PERSON:

117 HOWERTON WAY
ILWACO, WA

(360) 642-3773.

Full or part-time Driver needed. 
Wages DOE, CDL required,

North West Ready Mix.
950 OlneyAvenue

nwready@pacifier.com
(503)325-3562

70 Help Wanted

Housekeepers Needed -
Experience Preferred

Starting Part time, can become full 
time. Must be willing to work 

weekends and holidays.
Pay depends on experience
Apply in Person between 

10am-3pm
400 Industry St

NO PHONE CALLS PLEASE

70 Help Wanted

Freelance writers/photographers 
needed:

The Daily Astorian is seeking writers 
to add to its local coverage in

several areas – general community 
news, local youth/recreational 

sports, photography and arts and 
entertainment. If you are a good 

writer and/ or photographer who is 
accurate, lively and involved in our 
North Coast area, we would like to 
talk to you. You could contribute 

an occasional story or up to
several stories a week, depending 
on the topics. Freelancers are paid 

per project and the amount is 
commensurate with experience. If 
you are interested, submit a letter 

of interest explaining what you 
would like to cover, any relevant 

experience and a couple of writing 
samples to

Managing Editor Laura Sellers,
The Daily Astorian,

P.O. Box 210, Astoria, OR 97103
or email 

to lsellers@dailyastorian.com

Freelance sports writer 
needed:

Do you love youth sports and
recreational leagues?

Are you a good writer who is
accurate and lively and involved in 

the community?
The Daily Astorian is looking for 

someone to help by covering 
sports and sports-related activities 
in Clatsop County. This could be 

several stories a week or a couple 
of columns, to start.If you shoot 

photos, all the better.
Freelancers are paid per project and 

the amount is commensurate with 
experience.

If you are interested, submit a letter 
of interest with any relevant

experience with community sports 
and a couple of writing samples to
Managing Editor Laura Sellers,

The Daily Astorian, P.O. Box 210, 
Astoria, OR 97103

or email to 
lsellers@dailyastorian.com

Ad Designer
Join the pre-press team at The 

Daily Astorian and create 
memorable advertisements/spe-
cial projects. You'll work with 
multiple people and deadlines 
in a fast paced environment. 
Must be very accurate and de-
tail-oriented. Experience in 
Adobe InDesign and Photoshop 
required, knowledge of 

Multi-Ad Creator and Quark 
Xpress helpful. Newspaper ex-
perience preferred, but not re-
quired. Full-time, Mon-Fri posi-
tion, benefits include Paid Time 
Off (PTO), 401(k)/Roth, 401(k) 
retirement plan and insurances. 

Send resume, work samples and 
letter of interest to EO Media 
Group, PO Box 2048, Salem, OR 
97308-2048, by fax to 
503-371-2935 or e-mail hr@eo-
mediagroup.com

70 Help Wanted

Oregon state law requires anyone 
who contracts for construction 
work to be licensed with the Con-
struction Contractors Board. An 
active license means the contrac-
tor is bonded and insured. Verify 
the contractorʼs CCB license 
through the CCB Consumer 
Website
www.hirelicensedcontractors.com

NOTICE: Oregon Landscape       
Contractors Law (ORS 671)       
requires all businesses that        
advertise landscape contracting  
services be licensed with the 
Landscape Contractors Board. 
This 4-digit number assures the 
business has a  bond, insurance 
and an associated individual     
contractor who has fulfilled the 
testing and experience              
requirements for  licensure.  For 
your protection call 
(503)378-5909 or use our web 
site: www.lcb.state.or.us to check 
license status before contracting 
with the business. Persons doing 
landscape maintenance do not      
require a LCB license.

ADDING a room to your home?
Furnish it with items advertised in the
classifieds.

GIVE your budget a break! Check
todayʼs classified ads for excellent
buys on the items you need.

IF YOU HAVE QUESTIONS about 
a Business or School

Advertised, we advise you to call: 
The Consumer Hotline in Salem 

at (503)378-4320, 9 AM-1 PM, 
Monday-Friday or in Portland at 

(503)229-5576

BUYER meets seller every day of the
week in the classified columns of
this newspaper.


