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To place your ad, email

a d v e r t is in g @ th e s k a n n e r.c o m
Advertising deadlines 12:00 Noon Monday 

Hours: Monday - Friday 8:30 a.m. - 5:30 p.m.

Classifieds

EXECUTIVE ASSISTANT 

(F/T) sought by the Regional Arts & Culture
Council (RACC)

Report to the Executive Team and ensure the smooth
flow of activities in their offices. Provide administrative
support. Support Board/Resource Council activity (e.g.,
recruitment, scheduling, minutes). Maintain the board
manual. Design PowerPoints. Plan social events,
retreats. Back up the Office Manager/reception. Bache-
lor’s degree or equivalent. Knowledge of board proce-
dures. Graphic design a plus. $19-$20/hr, plus benefits.
Full description www.racc.org. Email résumé and cover
letter to info@racc.org by 5pm on June 8.

5-30-12

Enrollment Management & Student Affairs
Diversity & Multicultural Student Services

NEW POSITIONS IN PSU 
CULTURAL CENTERS

Portland State is seeking energetic individuals with a
proven commitment to promoting and supporting diver-
sity. Three new positions in PSU’s student cultural cen-
ters will support student success through student
leadership development and co-curricular educational,
cultural, and community-building programs and activi-
ties. Professionals who have worked successfully with
college students from diverse cultural backgrounds to
create and implement student-centered programs are
encouraged to submit an application . The staff of the
cultural centers report to the Executive Director of Diver-
sity and Multicultural Student Services - programs with a
central focus on equity, diversity, and multiculturalism.
The Executive Director reports to the Vice President for
Enrollment Management and Student Affairs.

• Director of Cultural Centers – 1.0 FTE
administrative position (NEW), benefits eligible; over-
sees Multicultural Center; supervises Program Coordi-
nators in La Casa Latina, and Native American Student
and Community Center. 

• La Casa Latina Program Coordinator – 1.0
FTE academic professional position (NEW), benefits eli-
gible.

• Native American Student Center
Program Coordinator – 0.50 FTE academic
professional position (NEW), benefits eligible.

Please see Human Resources website www.pdx.edu/hr
( Employment Opportunities -Faculty and Administrative
Openings) for position descriptions and how to apply.

Portland State University is an Affirmative Action, Equal
Opportunity Institution and welcomes applications from
diverse candidates and candidates who support diversi-
ty. 

5-30-12

ASSISTANT CONTROLLER 

Portland State University is seeking applications for a
highly motivated and experienced administrator to serve
as the Assistant Controller.  Under the direction of the
Executive Director for Financial Services and Controller,
he/she will be responsible for implementing and coordi-
nating fiscal policy including cash management systems
integration and policy development and implementation.
In addition, the Assistant Controller will oversee financial
reporting, fiscal modeling, trend analysis, as well as
training related to the use of reporting systems.  A pri-
mary responsibility of the position is to oversee and pro-
vide customer-oriented financial and administrative
services which support the mission of Portland State
University.

The Assistant Controller will work with deans, depart-
ment chairs, university administration, and research
administrators to manage fiscal operations.  The position
reports directly to the Executive Director for Financial
Services and Controller, and consults closely with the
Executive Director and other University administration.
The Assistant Controller will nurture a healthy, supportive
atmosphere for fiscal and administrative operations at
the University and within the Oregon University System
(OUS) and create processes that serve faculty, staff, and
students.

For more information, please see our website
http://www.pdx.edu/hr/employment

Portland State University is an Affirmative Action, Equal
Opportunity institution and welcomes applications from
diverse candidates and candidates who support diversi-
ty.

5-30-12


