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Finance Coordinator
United Way of the Columbia-Willamette 
is seeking a Finance Coordinator, 
responsible for perform ing a wide 
ra n g e  o f a c c o u n t in g  an d  
adm inistrative duties in support of 
the  F inance and Adm in istration  
function. Be a part o f a diverse, 
d y n a m ic  te a m , fo c u s e d  on 
b reaking  the  cycle  o f childhood 
p o ve rty  in o u r com m u n ity ! Key 
a c c o u n ta b ilit ie s  in c lu d e  d a ily  
check processing, coordination of 
th e  ta x  s u b s ta n t ia t io n  le t te r  
process, m aintaining tracking and 
a c k n o w le d g e m e n t  s y s te m s , 
assisting with audit preparation, 
a n d  p ro v id in g  a d m in is t ra t iv e  
s u p p o rt. M in im u m  o f 3 ye a rs  
a d m in is t ra t iv e  a s s is ta n t  
experience, 2 years  accounting  
experien ce , and an A sso c ia te ’s 
D e g re e  in A c c o u n t in g ; o r  a 
c o m p a ra b le  c o m b in a t io n  o f 
e x p e r ie n c e  a n d  e d u c a t io n . 
Profic iency with MS O ffice Suite 
an d  a d v a n c e  p ro f ic ie n c y  w ith  
re la t io n a l d a ta  b a s e s , d a ta  
downloads, and m erging required. 
H ir in g  R a n g e  o f  $ 3 3 ,0 4 7  to  
$ 3 9 ,6 5 6 , D O E . Fo r a fu ll jo b  
description, and to apply, go to: 
h ttp ://w w w .u n ite d w a y-p d x .o rg /  
careers. Position closes 8/31/14 
o r  w h e n  f i l le d .  A n  E q u a l 
Opportunity Employer.

REQUEST FOR PROPOSALS
Financial Partner for Small Business Lending 

RFP 2765
Due: 2:00 p.m. October 3, 2014

M etro, a m etropolitan service district organized under the laws of 
the State of Oregon and the Metro Charter, located at 600 NE Grand 
Avenue, Portland, OR 97232-2736, is hereby requesting sealed 
proposals for a Financial Partner fo r Sm all Business Lending.

Sealed proposals are due no later than 2:00 p.m. October 3 ,2 0 1 4 , 
in M etro’s business offices at 600 NE Grand Avenue, Portland, OR 
97232-2736, Attention: Julie Hoffm an, Procurem ent Analyst, RFP 
2765.

Metro is seeking proposals from qualified com m unity-based lending 
partners who will bring experience, capital and capacity to support 
these program -related functions: financial review/advisory services, 
lending and possib ly serving as M etro’s fiscal agent.

Solicitation docum ents can be viewed and dow nloaded from  the 
O regon  P rocurem ent In form ation  N etw ork (OR PIN ), at h ttp :// 
orpin.oregon.gov/open.dll/.

M etro m ay accept or reject any or all proposals, in whole or in part, 
or w aive irregularities not affecting substantial rights if such action 
is deem ed in the public interest.

M etro extends equal opportun ity to  all persons and specifically 
encourages minority, wom en-owned and em erging small businesses 
to access and participate in this and all M etro projects, program s 
and services.

Metro and its contractors will not discrim inate against any person(s), 
em ployee or applicant for em ploym ent based on race, creed, color, 
nationa l orig in , sex, sexua l o rienta tion , age, re lig ion, physical 
handicap, political affiliation or marital status. M etro fully com plies 
with Title  VI o f the Civil R ights Act o f 1964 and related statutes and 
regulations in all program s and activities. For m ore inform ation, or 
to obtain a Title VI Com plaint Form, see w w w .oregonm etro.gov.
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SU B  B ID S  R EQ U ES TED
Early Learning Coordinator -  

Washington County
United Way of the Columbia-Willamette 

is  s e e k in g  an Early Learning  
C oordinator to  s u p p o rt  U n ite d  
W a y ’s c o o rd in a t io n  o f th e  
Washington County Early Learning 
C o m m u n ity  H u b . P ro v id e  
a d m in is t ra t iv e , c o m p u te r, 
d a ta b a s e , a n d  p ro je c t  
m a n a g e m e n t s u p p o rt  to  th e  
W C E L C  s ta f f  a n d  p a rtn e rs , 
including providing a high degree 
o f accuracy and thoroughness in 
c a le n d a r in g . W ill s p li t  t im e  
b e tw e e n  W a s h in g to n  C o u n ty  
satellite office (in Public Services 
Build ing in Hillsboro) and United 
W ay office in downtown Portland. 
M in im u m  th re e  ye a rs  re la te d  
nonprofit, p ro ject coord ination , 
and a d m in is tra tive  experience ; 
B a c h e lo r ’s D e g re e ; o r  a 
c o m p a ra b le  c o m b in a t io n  o f 
e x p e r ie n c e  a n d  e d u c a t io n . 
Additional requirem ents include 
in te rm e d ia te  to  a d v a n c e d  
com puter skills, with em phasis on 
MS Office program s, and proven 
a b ility  to take in itia tive  and be 
creative in th inking and solutions, 
to  th in k  s t ra te g ic a lly ,  an d  to  
execute  on p lan. H iring  Range: 
$33,047 to $ 3 9 ,6 5 6 . Position  
closes 9/7/14 or when filled. For 
a full jo b  description and to apply,

p d x .o rg / c a re e rs . A n  E q u a l 
Opportunity Employer.

Boeing Portland Facility 
Priority Area 1 Main Entrance Improvements

Bids Due: September 9th Noon 
Bid Documents: www.hoffmancorp.com/subcontractors

H O F F M A N  
C O N S T R U C T IO N  
C O M P A N Y

805 SW  Broadway, Suite 2100, Portland, OR 97205 
Phone (503) 221-8811 • Bid Fax (503) 221-8888 

BIDS@hoffm ancorp.com
Hoffman Is an equal opportunity employer and requests sub-bids from all 

Interested firms including disadvantaged, minority, women, disabled 
veterans and emerging small business enterprises 

OR CCB#28417 /  LIC H0FFM CC164NC

Substitute CTT Instructor -  
Pharmacy Technician 

Troutdale, Oregon
Career technical training program 
serving young adults ages 16-24 is 
s e e k in g  a c e rt if ie d  Pharmacy 
Technician to provide classroom  
in s tru c tio n  w h en  th e  p rim a ry  
in s tru c to r  is u n a v a ila b le . Th e  
qua lified  cand idate  w ill have 2 
yea rs  e xp e rien ce  w o rk in g  as a 
Pharm acy Technician, preferably 
with supervisory experience and the 
desire to help students prepare for 
successful Pharmacy Tech careers. 
National certification with either the 
Pharmacy Technician Certification 
Board (PTCP) or ExCPT certification 
through NHA is required.

Com petitive sa lary + 401k plan 
ava ilab le. In terested applicants 
m u s t a p p ly  on lin e  a t: 
www.chugachiobs .com . Veterans 
and  m in o rit ie s  e n co u ra g e d  to  
apply. We are an Equal Opportunity 
E m p lo ye r: W om en, M in o ritie s , 
Veterans, Disabled!

RACC Opportunity: Development Manager 
for The Right Brain Initiative

The Regional Arts & Culture Council (RACC) is seeking an individual 
with exceptional fundra ising and com m unication skills to build and 
sustain contributed incom e in support of RACC’s expanding arts 
integration program , The Right Brain Initiative.

Full D e scrip tio n  here  - h ttp ://w w w .ra cc .o rg / re s o u rc e s / ra c c - 
QBPortunity-developm ent-m anager-right-brain-initiative

Status: Full tim e, exem pt

Schedule: O ffice hours are M onday through Friday, 8:30 a.m. -  
5:00 p.m. Occasional evenings and w eekends required.

C o m p e n s a t io n : $ 4 2 ,0 0 0  - $ 4 8 ,0 0 0 / y e a r , d e p e n d in g  on
experience, plus benefits

Reports to : D irector o f Arts Education

To a p p ly :

Subm it your application by em ail 
(Rightbraindevelopm ent@ racc.orgk in person, or by postal mail 
(411 NW Park Avenue, Suite 101, Portland, OR 97209).

Include a cover letter, your resum e, and two writing sam ples 
(preferably grant applications). Applicants who are invited to an 
interview will be asked to provide references at that time.

T h e  p o s it io n  w ill re m a in  o p en  u n til f i l le d , w ith  a ta rg e t  
s ta r t  d a te  o f  T u e sd a y , S e p te m b e r 3 0 , 2 0 1 4 .

Target S tart Date: 9/30/14

Metro
O p e ra tin g  E n g in e e r I - O reg o n  

C o n v e n tio n  C e n te r ,  $ 2 6 .2 5  - 
$28.23 hourly. Deadline: 09/03/ 
14

These opportunities are open to 
First Opportunity Target Area (FOTA) 
residents - Colum bia Blvd on the 
north; 42nd Ave on the east; the 
Banfield Freew ay on the  south, 
and North Chautauqua Blvd on 
th e  w e st, w h o se  to ta l a n n u a l 
incom e does not exceed $25,000 
as an individual, or $40,000 for 
an entire household, for the past 
12 months.

To ap p ly: v is it o u r w eb site  at: 
w w w .oregonm etro .gov/iobs for 
the com plete jo b  announcem ent 
and a link to our online hiring center 
or visit our lobby kiosk at Metro, 
600 NE Grand Ave, Portland.

Metro is an Affirmative Action /  
Equal Opportunity Employer
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