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MENTAL HEALTH SERVICES HEALTH CARE SECRETARY

COORDINATOR |
Mental Retardation/
Developmental Disabilities

30 hours per week, $9.65 - $11.73
per he. Coordinates the delivery
of services for clients in
the Mental Retardation/
Developmental Disabilities Pro-
gram; provides  evaluations,
needs assessments, treatment
plans; refers clients to agencies
and facilitates agency accep
tance procedures; monitors client
progress; maintains client re
cords. Requires Bachelor’'s de
gree in special education, psy-
chology, social work or related
fields and a minimum of one year
of exp. in the placement and
monitoring of MR/DD clients.

Systems/Health Care
Representative

The Professional & Provider Re
lations Department of a major
health care services contractor
1S adding a new position com
bining data processing and
health care expertise. This posi
tion will develop, evaluate re
solve problems, and document
existing and enhanced profes
sional health care reimburse
ment systems, and will provide
a liaison to our large IBM EDP
division for effective systems de
velopment, implementation, and
maintenance

Qualfied candidates will meet the
following requirements

Human Resources Dept

Blue Cross & Blue Shield of Ore
gon, a major health insurance
company, is currently accepting
applications and resumes for a
Secretary in the Human Re
sources Department

Qualified applicants must have a
mimmum of 2 years secretarial
experience. Prior experience as
a Human Resources Secretary
highly desirable. Typing 60-65
wpm, excellent grammar, spell
ng. punctuation and COMposi
tion skills. Candidate must have
the ability to work in a fast
paced office environment and
handle a wide vanety of tasks
Must have excellent human rela
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Equal Opportunity Institution.
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