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JOB FINDER

DIRECTOR

PERSONNEL New community pro
SECRETARY gram focused on Port
Part tuime afternoons

land school discipline po
licies needs director. Re
quires organizing, re
search and communica
tion skills. Salary $14,000
$16,000 and liberal bene
fits. Send resume to
American Friends Ser
vice Committee
c/o Norman Monroe
Youth Service Center
4815 NE 7th
Portland, Oregon 97211
Affirmative Action
Emplover

Must type 60-70 wpm,
use dictaphone. “‘People
oriented’’ mandatory
Good command of the
English language re
quired as well as profes
sional demeanor. Some
payroll related duties, ex
cellent benefits program
Starting salary range:
$3.99-54.99 per hour
Downtown call 225-2195,
in Equal Opportunity
Emplover

CONSTRUCTION
SPECIALIST
DUTIES:

Provide assistance to minonty contractor clients
in the field of construction management, identifi
cation of contract opportunities, assist chients in
bid preparation, estimating and take-off

MINIMUM QUALIFICATIONS:
Degree in architecture or engineering with at
least five (B) years as an estimation and two (2)
years in a responsible position as a construction
supernntendent or engineer, Specialized exper
ience may be substituted for required number of
years of education

SALARY: $15,000-$18,000

CONTACT:
G. Noble
United Inner City Development Foundation
120 23rd Avenue East

Seattle, Wash. 98112

Telephone: 326-7633

EQUAL OPPORTUNITY EMPLOYER

MINORITY BUSINESS

SPECIALIST
DUTIES:

Provide management and technical assistance to
minority clients in the field of non-construction
contract opportunities. Must have a strong ac
counting background

MINIMUM QUALIFICATIONS:

B.A. in Economics or Business Administration
Two years professional experience in either fed
eral, state, local government or corporate pro
curement or marketing. An MBA in
accounting may substitute for one year of exper
ience

SALARY

fications

Warketing or

$14,000-$17,000 depending on quali

CONTACT:

G. Noble

United Inner City Development Foundation
120 23rd Avenue East

Seattle, Wash, 98112

Telephone: 325-7633

EQUAL OPPORTUNITY EMPLOYER

CITY OF PORTLAND
ROSE GARDEN
CURATOR
$1,677 approx. mo.
Specialized position in

International Rose Test
Garden, considerable
community relations work,
supervision of others and
hands-on horticultural
tasks
APPLY
Portland Ciwvil
Board
510 SW Montgomery St
Portland, OR 97201
No later than Friday,
August 31, 1979
An Equal Opportunity
Emplover

Service

CITY OF PORTLAND
PRINCIPLE
MANAGEMENT
ANALYST
$28.642 approx. year
Will identify, analyze and
report on overall finan
cial condition of City of
Portland, coordinating
preparation and review
of all parts of City bud
get, and conducting stu

dies of ‘iscal problems
APPLY
Portland Civil
Board
510 SW Montgomery St
Portland, OR 97201
No later than Monday,
September 10, 1979
An Equal Opportuniiny
Emplover

DATA ENTRY
OPERATOR
Progressive Northwest
company is seeking to fill
a current opening for a
DEO. Applicant must
have experience on key
to disc equipment or In
forex experience. Salary
commensurate with ex
perience. Excellent com
pany paid benefits. If in
terested, call 222-0355
for an appointment, or

apply at

Service

222-0355
812 SW Washington

Portland, OR 97205
Equal Opportumity Employer M
PLUMBING

INSPECTOR I
$1235-$1575 per month,
2 yrs exp. as journeyman
plumber and H.S. grad
Must have certificate of
competency as journey
man plumber from QOre
gon State Board of
Health. Apply Washing
ton County Personnel,
Room 305, 150 N. First
Ave., Hillshoro, Oregon
648 8606. An Equal Op
portunity Emplover, wo
men and minorities urged
to apply

Employment Opportunities

| OFFICE ASSISTANT 3

volving management of |

EMPLOYMENT

and

HURRY

5333 NE Union Ave

Phone 287-1271

| -

Portland, Oregon 97211

CETA
FREE TRAINING

EMPLOYMENT

WHILE SLOTS
ARE AVAILABLE!!!

If over 18 years of age,
Walk in for Enroliment Appointment

AT PORTLAND OIC

Ask for Outreach & Recruitment Dept.

HURRY
OPPORTUNITY IS NOW!

MULTNOMAH
COUNTY

SECRETARY
(CONFIDENTIAL)
$1,016-1,045 per month,
beginning salary depend
ing on qualifications.
Performs complex, inde
pendent secratarial du
ties involving heavy use
of an IBM Mag Card ||
typewriter and is the only
secretary to the Multno
mah County Labor Rela
tions Director and staff
Typing from dictated
and hand -written drafts
which include complex
revisions of lengthy con
tract documents re
quiring full utilization of
Mag Card typewriter op
erations; proofreading all
material typed for rou
tine grammatical and
spelling errors, sentence
and paragraph structure,
and clarity of content;
office management tasks
such as ordering sup
plies, keeping personnel
records, development
and maintenance of of
fice file system; acting as
receptionistincluding
answering the tele
phone, greeting office
visitors, and other re
lated work as required
TO QUALIFY Appl
cants must have one
year of secretanal exper
ience utilizing a Mag
Card typewriter and dic
tation equipment. Legal
secretanal experience 1s
helptul. Applicants must
also be able to type 50
60 words per minute
with extreme accuracy

above
than

Sep

APPLY for the
position no later
4:30 PM, Monday
tember 10, 1979

WHERE TO APPLY
Multnomah County Per
426 SW
7th Floor, Port
land, Qregon 97204
PHONE: (503) 248-5015
inlf ri,',';“rf' ( ’;Irhr!,’,l‘ mity
Emplover
CITY OF PORTLAND
CETA PLANNING
DIRECTOR
$23.587 approx. year
Will develop
and implement policies
systems and procedures
provide goal develop
ment, formulate service
objectives and budget
preparation of all CETA

sonnel Office,
Stark,

coordinate

programs for City. Di
rectly responsible for
planning for Manpower
grants; labor market
analyses; coordination of
Annual Plan; and for

supervision of grant ap
phications, modifica
tions, contracts and or
dinances

AGING SERVICE
SPECIALIST

$1,350 approx. mo
Current opening 1s
City-County Commission
on Aging. Will be
sponsible for compiling
directory of aging ser
vices in metro area; pro
viding intake-referral ser
vices, and conducting
outreach activities. Good
public contact skills

n

re

EMPLOYMENT &
TRAINING SPECIALIST
$14,684 approx. year
Will have primary re
sponsibility for managing
caseload of CETA parti
cipants. Will interview
clients to determine ob
jectives; assess their ob
jectives in relation to pro
gram guidelines and re
sources: establish em
ployer network; and help
placement of job ready
clients. Work involves
extensive field work and

public contact

Intarested applicants
must file a separate
application for esach
position no later than
Monday, September
10, 1979.
APPLY
Portland Civil
Board
510 SW Montgomery St
Portland, OR 97201
An Equal Opportunity
Employer

Service

HOUSEKEEPER
Full time position, day
shift, 4 days on, 2 days
off rotation. Call Raleigh
Care Center, 292 4488

MACHINIST
JOURNEYMAN

We are seeking journeyman machimsts who can
set-up and operate lathes, mills and can read and
interpret blueprints. Also we are seeking journey
man machinists who are thoroughly familiar and
equipment

experienced with N.C

cellent working conditions and good benefits

Apply Personnel Department

WAGNER MINING, INC.

4424 N E. 158th

Portland,
An Equal Opportunity Employver

We offer ex

255-2863
Oregon

——

FILE CLERK

Looking for a career
opportunity? Try our
hat on for size! We
are looking for an ag
gressive, hard work
ing individual with a
minimum of 6 months
office filing exper
ience. The file clerk
position we are seek
ing to fill entaills sort
ing, filing and making
inter-office delivenies
This position offers
excellent advance
ment opportunity
good benefits and a
convenient Down
town location

If you are interested
please contact Mrs
Albrecht for an ap
pointment. Phone
226-3761 Tuesday
only

INSURANCE COMPANILS

121 SW Salmon
Suite 900
Willamette Center
Portland, OR 97204
in Equal Opportuniry

I

Emplover M/

HOSPITA

OPHTHALMOLOGY
DEPT.
Applications now being

accepted for

SECRETARY
CHIEF OF OPHTHAL
Knowledge of financial
aspects of medical prac
tice required. Typing 60
wpm. 2 years secretarial
expernance

CLERK
'fﬂ hedul ng 'r‘.|'|__.'--|-\--
billing and statistics. 40
wpm typing

Minimum 1

year clerncal experience

TRANSCRIPTIONIST
Ophthalmological con
sultation referral letters
and angiograms reports
Minimum 1

ience as a medical

Year exper
sSPCre

tary or an equivalent sec

retanal experience in
volving medical termi
nology. Excellent bene
fits

Apply between 9 and 2PM
Employee Relations
GOOD SAMARITAN
Hospital & Medical Center
218 NW Northrup
int ual ( pportunily

Emplover

RESTAURANT

CITY OF PORTLAND

ARCHITECTURAL
DRAFTING ASSISTANT COOKS
SPECIALIST Full Time & On Call

$18.075 approx. year Prepares sandwiches,

CITY OF PORTLAND
CITY ECONOMIST
$28.642 approx. year

Highly responsible fi

analysis

d

and econormit

DRAFTING

DESIGN DRAFTSPERSON

Challenging opportunity exists in our engineernng
department for expenienced design draftspersor

Individuat will be required

drawings & layouts of ¢

quinng sound engineering judgement & evalua
tion with a good understanding of tolerances, fi

mnishes & fabrications

good dratting background
tude and the ability 10 read blueprints

school trasming a plus

We are

excellent wages & benefits

Apply Personnel Dept. or

WAGNER MINING, INC.

4424 N E 158th

Portland, Oregon
tn Equal Opportunity Emplover

ACCOUNTINI A0 7

ACCOUNTS PAYABLE

CLERK
Full time position for ex
pernenced accounts pay

able clerk in the Llovd
500 Building. Position re
quires experience with
automated systems, and
famiharity with employee
expense reports
ferred

pre

Qur benefit plans include
life
reim

medical, dental in
surance, tuition
bursement, savings plan,
and many others. To ap
ply, please contact our
Human Resources De
partment
500 NE multnomah
Portland, OR 97232
(503) 659-3355
B-D DRAKE WILLOCK
In Equal Opportunity
Emplover

CITY OF PORTLAND
BUILDING PLAN
EXAMINER
$1.465 approx. mo

Review building plans for

comphance with codes
make calculations of
areas, stresses; approve

permits: advise builders
on code requirements
Applicants must have
expernence or lr[—ll”l"ﬂ
which developed know
ledges and skills required
to evaluate building plans
ind apply code require
ments
APPLY
Portland Ciwvil
Board
510 SW Montgomery St
Portland, OR 97201
OPEN CONTINUOUS
An Equal Opportunity
Emplover

Service

a major manutactuning company

1

to prepare complex

ymponents & systems re

Individual should have a

with mechamnical apt

lechnical

oftering

sena resume to

255-2863

POLICY TYPIST
Opening with North
cific

Pa
Oor a policy typist. Good
accurate typing ski 40)

wpm. $600 per month
to start. Excellent bene
fits. Call Personnel, 643
7661

An Equal Opportunity

Emplover

ENERGY.
We can’t
afford to
waste it.

Insurance Company

does broiler cooking and
cashiering. Maintains

work. Responsibilities ir
clude identifying, analyz

T 1 e
Technical architectural

work involving design
ng, drafting, and speci- @nd cleans dining areas. | ing and reporting the
fication writing for con Prefer experience or re overall financia ond
struction and renovation lated work $4 65 an tion of City of Portland
work on city-owned faci- | hour onducting studies and
lities. The work includes forecasts of economic
inspection and monitor- | Apply between 9and 2PM | conditions, and pre
ng of work in progress Employee Relations paring reports and
Works under the super GOOD SAMARITAN racommandations for
vision of an architect Hospital & Medical Center = City Count
APPLY 218 NW Northrup APPLY

Portland Civil Service in Equal Opportunity Partland Civil Service

Board Emplover Board

£ 510 SW Montgomery St

Portland, OR 97201

10 SW Montgomery St
Portland, OR 97201
No later than Friday,

August 31, 1979

In Equal Opportunity

ENERGY.
We can’t afford
to waste it. 1n bqu

! mplover !

No later than Monday
September 10, 1979
!l Cdppreartunit

ior

ANNOUNCEMENT
Head Start 1s enrolling
children i-5 years

from low income families

ages

where the parent(s) are

either working, going to

school

or in job train
The Albina Mini MANAGEMENT

S Ak s MATERIALS
CONTROL ANALYST

ing
enters to be
Portland

pening in the
s a full

irea. Head Start
1ay hild dewve

offers

Hopment

educa

DELIVERY PERSON with $100 million of annual sales, offers an oppor
Full time position 7AM to turnity for personal ar nal growtr

3:30PM. Able to push
leavy carts up to 1000

bs. Salary $4.29 an hour

Apply between 9 and 2PM
Employee Relations
GOOD SAMARITAN
Hospital & Medical Center

218 NW N ”T'-rl”:

In Equal Opportunity
Emplover
e City of Portland encourages bidding by Minority and small business enter
prises and will assist you in understanding and participating in the City's bid
i I
formation on the formal bids listed below or City purchasing in general,

the Purchasing and Stores Division, Room 113, City Hall, 1220 SW 5th
Portland, Oregon 97204, or phone 248-4001

Form Bid Projects presently advertised

BID NO DESCRIPTION BID OPENING DATE

1(A) Furnishing Water Meters 09/18/79

19 Labor, Materials & Equipment for Removal of 09/06/79
Old Lexington Tank

2 Janitorial Services for Five Locations 08/04/79

Furnishing Tone & Voice Pagers 09/11/79

Furnishing Bridge Cranes for Powerhouse No. 1 & 2 09/18/79

23 Furnishing Two Detroit Diesel Engines & 09/13/79
Allison Transmissions

24 Labor, Materials & Equipment for Interstate 09/20/79
Lavatory Remodeling

25 Furnishing Live Street Trees 09/18/79

YOUNG ADULT CONSERVATION CORPS

Statewide Programs Unit of the Oregon State Employment Division, as ad

tive agent of the Governor requests proposals for operation of Young

Adult Conservation Corps programs. The purpose of this program is to provide

employment for youth ages 16-23 in conservation work on publicly-owned non

tederal lands for the period 10/1/79-9/30/80. Eligible applicants include organiza

tions in existence for a minimum of two years which have operated YACC pro

jects before, or which are natural resource agencies. Proposals must be submit

ted /postmarked not later than 9/7/79. Copies of the request for proposal and
appropriate forms are available from

Statewide Programs Unit
240 Cottage Street S.E.
Salem, OR 97310
(503) 378-2964

REQUEST FOR PROPOSALS

The City of Portland Training and Employment
Division is accepting Title Vl and Title || D proposals

for funding. All public and private non-profit agencies
located in the Portland area are eligible to apply.

Applications may be picked up from:
Program Development Unit, 4th Fl.,
Board of Trade, 310 SW 4th Ave.




