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Going Outside for Coffee
Almost as bad, from  the point of 

view of office morale, and w asted time, 
is the surprisingly prevalent practice 
of leaving the office floor entirely  for 
a cup of coffee in a  nearby eom m er^M  
restauran t. EmployeesSwho enj oy suf­
ficient freedom  of m ovem ent to leave 
th e ir desks are usually ju s t the ones 
whose availability  is im portant to the 
operation. U nderstandably, eomdaiwsi 
don’t like to crack down, especially on 
creative and executive personnel.

A large oil company w rites; “A ro u n l 
the Philadelphia-/office there are num ­
erous restaurants, and some e n i p S ^  
.fees have patronized them  during  w ork­
ing hours for coffee. We have not a t­
tem pted to stop this unw ritten  priv i­
lege, bu t we have taken  sfrepli to p r e ­
vent abuses when employees are away 
from  their decks''for too long 'a per­
iod.”

“In  our mairi foffice we m ake no 
provision for employe^  to enjoy a 
m orning o r afternoon break  for cof­
fee or cokes,” another company writes. 
“H ow ever contrary to our policy in 
this regard, m any of the employees do; 
habitually  leave the office buildings 
to enjoy a m idm orning or m idafter­
noon refresher at a drug store or des- 
tauran t. The m anagem ent is giving 
this problem  serious^onsideration  at' 
the present tim e.”

A larger chemical company, ebploy- 
ing 700 draftsm en in one departm ent, 
figured th a t trips of technical person­
nel to a restau ran t in the building for 
coffee cost them  $10,000 w orth of 
n ickel-a-m inute tim e a year. ;-T,hey 
w ere able to save much ofgfeE  time 
by installing coffee vending machines 
on the drafting  floor.

For the large office, machines vend­
ing coffee in paper cups appear to be 
the most satisfactory arrangem ent, al­
though they are  so new  th a t only one 
of the companies checked by the In ­
stitu te reported  them. Most present 
machines requ ire  a potential clientele 
of a t least 200 in order to in terest op­
erators, bu t sm aller machines a re  on 
the way. O perators figure th a t a cof­
fee vending m achine in an office will 
sell one cup of coffee for every two 
employees.

(Continued on- Page 22)

Civil Service
Examinations

The S tate Civil Service? Commission, 
Public Service B u ild ^ S ^ S a lem . has 
issued the following list ;of exam ina­
tions to be helaWon|^ ^ w e n  
basis?;^A T ^^^ti(gW pn l l orm  CS-100 
will be accepted until fu rth e r notice. 
Continuous Exam inations
I Exam inations given on a continuous 
basis for promotion only: S tate-w ide 
H E S n o n  (SW P), division prom otion
(d p m I
■ ̂ A cH un^SM Ig-SW P-D P.

A c B B f ln t  II—*DP.
Accounting Clerk—SW P-DP.

I Accounts Executive I— *DP.
Accounts Executive II— *SWP-*DP.
Bookkeeping M achine' O perator II—

KmgggDP.
Clerk II—SWP-DP.
Clerk IV— SW Pt*DP.
Clerk V—SWP-*DP.
Clerk Typist III—SW P-DP.
Clerk S te n o S ip h e r  IM -SW P-D P.
Field Auditor II—*DP.

Exam iner II—*DP.
H ospital A ide II— DP.
Income Tax A uditor IV— *DP.
Income Tax A uditor V— *DP.
Key Punch Supervisor—SW P-DP.
PBX O perator I—SW P-DP.
PBX O perator II—*SWP-*DP.
Practical Nurse I—D. I
Tabulating M achine O perator II— 

SWP-DP.
Exam inations given on a ̂ continuous 

basis for all qualified^persons,W heth- 
er or not they are presently  employed 
by,, the state.

Bookkeeping M achine O perator I.
B ookke^^ro  M achine O perator II.
Calculating Machine O perator.

* Child W elfare W orker I.
HgChild W elfare W orker II.

*Child Welfare! Supervisor I.
* Child W elfare Supervisor II.
Civil Engineer I.
Clerk I (Will close June 30, 1950.)
Clerk Typist I.
Clerk Typist II.
Clerk Stenographer I.
Clerk Stenographer II.
Clerk Stenographer III.
County W elfare A dm inistrator I. 
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