
JOB OPENINGS
POSITION

ANNOUNCEMENTS
POSITION: Environmental Planner
LOCATION: Siletz, Oregon
SALARY: $34,721 annually
OPENING DATE: 4/17/00
CLOSING DATE: 5/12/00

POSITION: Business Information Center 
Counselor (limited duration)

LOCATION: Siletz, Oregon
SALARY: $12.68 per hour (1 /2 time - 20 hrs. 

per week)
OPENING DATE: 3/13/00
CLOSING DATE: Open Until Filled

For more information and tribal 
application, please call the job line at 
541-444-8296 or 1-800-922-1399.

POSITION AVAILABLE 
Oregon Social

Learning Center
Job ,Title: Data Manager Trainee, 

Indian Family Wellness Project

Duties:
• Assist data manager with, and learn, 

all aspects of data management 
as required
Write/edit data formatting programs 
Track and coordinate data entry of 
instruments
Process and back up newly entered 
data batch files
Clean all data files for the grant, 
including documentation of any 
errors detected
Organize and store hard copy data 
Maintain hard copy documentation 
from the entering of batch files to the 
cleaned data files
Maintain data processing logs and 
relevant computer output logs 
Other tasks as required

Requirements:
Four years of college with major 
coursework appropriate to research 
and one year of research or related 
experience perferred. Applicants 
with some post-high school 
coursework and experience 
relevant to research/data will be 
considered.

I The following applies to CTSI jobs 
I listed on pages 12 and 13.

EVALUATION CRITERIA: The 
following criteria will be used to identify the 

I best-qualified applicant:

I A. Education D. Work Performance
I B. Experience E. Performance Test
IC. Training F. Interview

| HOW TO APPLY: All applicants 
must submit a tribal “Application for

I Employment Form.” Applications must be 
postmarked by the closing date. To 
receive credit for training or education, 
documentation must be provided. If 
applying for more than one position, 
separate applications will be required for 
each position.

SEND APPLICATIONS TO:

Confederated Tribes of Siletz Indians 
Attn: Personnel Officer
P.O. Box 549
Siletz, OR 97380

Must be able to work with data with 
a high level of accuracy, precision, 
and attention to detail 
Familiarity with Windows-based 
software (e.g., Word, Excel, etc.)

• Good written and verbal 
communication skills

• Good organizational and problem­
solving skills 
Ability to meet deadlines

• Willing to train if needed to perform 
all duties of the position 
Some travel between Eugene, 
Salem, Portland, and Siletz may be 
required
Enrolled Siletz tribal member or 
documented Native American 
heritage

Classification: Researcher 3
Job Status: .50 - 1.00 FTE
Supervisor: Project Data Manager
Start Date: Negotiable
Application: Submit letter of intent,

affirmative action form, 
and updated resume to 
Mary Perry by May 12, 
2000, at 5 p.m.

Employees’ files will be accessed 
during selection process. OSLC is an 
EEO/AA employer

The tribe’s Indian Preference Policy 
will apply. The high school diploma/GED 
requirement will be waived for enrolled 
tribal elders (age 55 and older). All persons 
selected must pass the drug testing 
procedures described in the tribe’s 
personnel manual prior to the hiring date. 
A valid driver’s license will be required (if 
placed in job description) by the date 
of employment.

Except as provided by the Indian 
Preference Act (Title 25, U.S.C., Section I 
472 and 473) and as described in the 
Siletz personnel manual, tribal government 
will not discriminate in selection because 
of race, creed, age, sex, color, national 
origin, physical handicap, marital status, 
politics, membership, or non-membership 
in an employee organization.

For more information and tribal I 
application, call 1-800-922-1399 or 
541-444-2532.

prepare to release smolts into the 
Siletz River in April.
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