In coming workshop

Interview techniques taught
at Business Hiring Seminar

Fritz Wenzel
Of The Print

A one-day seminar on how
to hire the right employee will
be offered at Clackamas Com-
munity College on Saturday,
Jan. 26.

Portland lecturer and
employment consultant Carole
Webb says that businesses
needlessly sacrifice millions of
dollars by hiring, training and
then losing the wrong
employees. ‘“When every pen-

ny counts in the operation of a

business, saving time and
money by -hiring the right
employee the first time around
is sound business advice,”
Webb said.

Participants who attend the
seminar will learn how to con-
duct a thorough interview,
check references and how to
negotiate starting salaries.

The workship will begin at 9
a.m. and conclude at 4 p.m.
The cost is $20.

Webb said that a small
business doesn’t need to feel
inferior to a large company

Meetings skills taught

A workshop to help people
in business or organizations
lead productive meetings will
be held Jan. 25 at Clackamas
Community College.

The Friday workshop is be-
ing sponsored by the college’s
Employee and Management
Development Department and
will be led by a team of the col-

““Leading Exceptional Meet= lege’s management specialists.

tings’’ is designed to help peo-
ple improve their skills in mak-
ing meetings work by showing
how meetings can be made
more productive and by get-
ting involvement from all who
attend the meeting.

The one-day seminar begins
at 8:30 a.m. and concludes at
3:30 p.m. The cost is $45 and
does not include lunch.

If you would like more in-
formation, call 657-8400 ext.
233,

because it cannot compete in
the salary area, because a
small business can offer flexi-
ble work hours, promotions
and the option of buying into
a company as incentives to at-
tract top talent. She said that a
strategy for hiring someone
needs to be set up and follow-
ed, regardless of the size of the
business.

A common mistake that an
employer makes is to decide
on whether to hire a person in
the first five minutes of an in-
terview. ‘‘If the interviewer
will hold what I call a ‘track
record’ interview, both parties
involved will feel more at ease,
and the employer will have an
objective basis on which to
judge the applicant,” Webb
said.

The track record interview
includes a form on which the
major job functions are listed.
The interviewer describes the
job element and then asks how
the applicant feels he or she
fits into that element. Aside
from giving the employer a
good idea of the prospect’s
talents, the form can be used

later on to evaluate an
employee’s progress in the
job.
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FERS FROM Lightburne Roof-
ing, Inc. apply a new coat of tar to Randall

o

Hall’s roof, taking advantage of the recent
break in winter weather.
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Employment

Overseas

WORLD-SIDE OPPORTUNITIES FOR MEN AND WOMEN!
JAPAN - EUROPE - AFRICA - AUSTRALIA - THE SOUTH
PACIFIC -SOUTH AMERICA - THE FAR EAST.

EXCELLENT BENEFITS. HIGHER SALARIES AND WAGES!

More than 300,000 Americans
— not including members of
the armed services — are
now living overseas. These
people are engaged in nearly
everypossible activi-
ty...construction, engineer-
ing, sales, ftransportation,
secretarial work, accoun-
ting, manufacturing, oil
refining, teaching, nursing,
government, etc.-etc. And
many are earning $2,000 to
$5,000 per month...or more!

To allow you the op-
portunity to apply for
overseas employment, we

have researched and compil-
ed a new and exciting direc-
tory on overseas employ-
ment. Here is just a sample
of what our International
Employment Directory
covers.

(1). Qur International
Employment Directory lists
dozens of cruise ship com-
panies, both on the east and
west coast. You will be told
what type of positions the
cruise ship companies hire,
such as deck hands,
restaurant help, cooks,
bartenders, just to name a
few. You will also receive
several Employment Ap-
plication Forms that you
may send directly to the
companies you would like to
work for.

(2). Firms and organiza-
tions employing all types of
personnel in Australia,

FREE TRANSPORTATION! GENEROUS VACATIONS!

Japan, Africa, The South
Pacifie, The Far East, South
America...nearly every part
of the free world!

(3). Companies and
Government agencies
employing personnel in near-
ly every occupation, from
the unskilled laborer to the
college trained professional
man or womarn,

(4). Firms and organiza-
tions engaged in foreign con-
struction projects, manufae-
turing, mining, oil refining,
engineering, sales, services,
teaching, ete., ete.

(5). How and where to ap-
ply for overseas Government
jobs.

(6). Information
summer jobs. -

(7). You will receive our
Employment Opportunity
Digest...jam-packed with in-
formation about current job
opportunities. Special sec-
tions features news of
overseas construction pro-
jects, executive positions
and teaching opportunities.

90 Day Money
Back Guarantee

Our International Employ-
ment Directory is sent to you
with this guarantee. If for
any reason you do not obtain
overseas employment or you
are not satisfied with the job
offers...simply return our
Directory within 90 days and
we'll refund your money pro-
mptly...no questions asked.

about

ORDER FORM
International EmploymentDirectory

131 Elma Dr. Dept. T21
Centralia, WA 98531

Please send me a copy of your International Employment
Directory. I understand that I may use this information for 50
days and if I am not satisfied with the results, I may return
your Directory for an immediate refund. On that basis I'm
enclosing $20.00 cash.... check.... or money order.... for your

Directory.
NAME il
plesse print
ADDRESS APT #
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