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Interviewing Etiquette

Coomtettbeedd From pade A

ofttces amd rses the cost of company
medical insurance. It alsomdicates o laok of
cornmon sense and o .ull[nn\ ar, ot Lo
mention a possibly addictve personalin

AJmost as Oottensive as the candidate who
smokes s the one who wears oo much
pertume or cologne I'he sdeal ob candidate
Nas mosimed]h Men should wear noattershave
and only enough deodovant t cover up what
needs tobe covered. Bor women, perfume
st forbidden, but an overdose can Jose you
the job Nothime used 1o annoy me more than
imvoluntany hiving my oftice tumgated

| v Found that gume-chewing before an
terview, o ot enpov G can Boost sour
contdenc justremeniber [oospin out the
gun betore your name s called  Generally
heep sour mouth meredibly Clean and then
don o worey about bad breath — the worry can

be more damagimge than the breath aselt

The money issue e of the bigeest
comtracheions in the business world concerns
the wttitude tow ard money. While evernvone
Rrvows Aty ou take a poboan order o cam
cash—and sour bosses hope thiut vour work
will muike them loads of it toadmit a
rampant desire tor money s hopelessiy
gauche Discussing salary belore voul receiy
an ofter s sttty taboo 11 imtormution about

salary isnrarculatme. and vouo really must

kios, Tind a source wath no connections to

vour interviewers Othenwise, proveed at your

wwn sk

Fareweells: Leave cach imterview with a
siihe, a handshake anda knowledge ot the
company s nottcanon schedule 1o the
intervaewer has neglected o menton i, you
have evers night 1o ask when vou nueht
expect to hear from hime Ponct imipls thit vou
plan on seemg b again, but to leave the
roorm without some wea of the tature s o

admut deteat

Phank vou notes Sally coonchom
todas s ob-hunting scene. thank -y ou notes

are uinecessary  Halt of the candidates my

tormer fem hared Last vear didn 1 send a single

Hhambevou note, and the test need nothave
done s The simple tact 1s that almost al
interview decisions are made the day ot the
intervies . if not dunmg the mterview itselt
Ans antersaew process that allows more than
three days to clapse between interview and
deciston s halt-baked By the tme vour letter
gets tothe post office, vour fate has been
determined

Ihes doesn 1 mean vou shouldn 't send
thank -y o totes, but rather thit sou should e
awate that ther ettect s oneestemoved 1 vou
huppen to be any ited back tocthe Tirm ton
danother round. this s when vour tirst thank
VOl note can help out A caphivalimg note cin

Wi vou an ally tor the vest of the hinng

process: Linlike all other comespondence. it s
4 means of personal communication. Where
possihle, use it o make thends

I'he worthwhile thank-vou note. the one
that wins vou support at the fim, steceeds
becanse tiremembers what o thank vou e
O sineere expression of gratitude. From the
dozens of thank -y ou notes |'\'\‘ recemved. | vl
remember only adew that actually made me
teel thanked. As wath interviews, vouy _'“1‘.11 I~
1o make the decision maker feel good about
herselt associte vou with this teeling and
like vou becatse of it Make her believe thit
she, through her skill, sensutnaty and
generosity, wies so helptul dunng the
mterview that vou feel compelled o thank
her

s alwavs, don't gooverboard You hive to
vk vourselt how enthusiastically eratetul and
camplimentary you can be wathout conung ot
as insmneere. Hopetully, vou sall be able o
mean

I vou tatlow the rules of ehguette outhined
here, vour wterviewers will be much more
Bikely wovretum the favor, both dunng the
iterview and afterwards. They realize that
seiding out o rejection letter s very bad

muanners indeed
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A Big Fish .

to see it the eroup his a local Chapter. 1t

{1
Ccall the organization's matonal offce Tor con
Whitle v re at the ibiars, mvestgate the
ed business directones avinl
able to helpovou adentity and contaat sl

companies. For esample. the Corponite

Fechnology [ivectory, published by Clorporite

Technoloey Intormation Services e in

Wb, Maas |, Dists inore than ENO00 pry ate

rins, some of which employ only 30 peaple

Dot forger vour college comnechions

ther, Placement ofti vten eet calls Trom
stk companies fookme tor candidistes, and
VO s o e altioe o wiom

v b w alumum clubs that are active 1n
the area. Recent grads working Tor sonakl- o
medint-sized firms can provide excellent
cmplovment leads and strategies
Customize your contacts

Atnall companies thrve on imbormul
Ihear muu I | !

I 14 { It i
I | Is-on app |

dunng
}\L';']l this l-[.ﬁ.u..q‘hu i whet vou

ontact small compares. I the finm doesn 1

fave a personine] manager, write o the man
peer Of the depantment where vou d Like 1o
work, or contact the i s president directly
Fhis approach sl put sowoan touch with the
orgazation s key decision nakers

Remember to showease vour versanthty and

ledication i yourn conlad s all computiies

Ve Interest Wicred I LIS 0o

e imterested i donci L HINTRH Yow
ol 1 v e tham canned answers o aniemaew

st o ~|'\|\_-.|_' I.-I'|||'.I!--\l-f.

Mhes 're Tooking for solid, sieere 1
s Emphasize whit vou can otfer and con

tribute toy the oreamzation now. ot whatl viou

by i 1o achi
When

managers, remember that thes probubly can 't

W LHCT

rvew e with sinadl-Commpiny

sl sy and benelits packages ot gor
porations. Salary otters triomy sodl Birms car
5

e as much as 1y o 20 ower than those

s EIILAT !'- A |

il can b oftsel, however, by
the ehier leve ol responsihality and
redased opportumin ou'll recerve. Don't

ake the miustak flooking tor g-company

vou ¢ evaluanng RAentgl cmployers
remember the more intungible benets ol
mtormaliny, atmosphicre and protessio
orgh teo fand w
1thes sz of Cleveland

MWhen a joboas ottered. be ready 10 &t
quickly . Lihik

srowith Those are LT RIS

corporations, where job ollers
‘h 4 |

wearmzabional lavers, small busines

e Lestended annl they ve passed thiog

e ore hikely tooassess your candidicy
GuickIs Heoht and Dombrosw sk both
received otters wathim two weeks of thesr first
IHETVIC W

He prepared —some small companies may
Orter vou g posiion on the spot at the end ot a
plant visit It vou need more time wo consider
the ofter, negotiate tor an extension. [t's usu
Ally best to give yourselt an least o day 1o
thank about any pobootter

Sl companies represent a gold mne of
career opportumities tor new graduates, By
uncovermg hdden leads, know g what sinal
LOmMpuines necd and customizime vour con
tacts, you'll greatly increas t chances of

Hindimg 4 Challengmng first o
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