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IBM-PC Classes: 127 CSC

Introduction to the IBM-PC
This class introduces the novice to basic ter
r]a]nu:-rl:_‘. and concepts of the IBM I'(‘, n
cluding: the MS-DOS operating system,

| Introduction to the Macintosh
This class introduces the novice to the Macin-

| tosh computer through the use of some of the
most popular programs available. Topics in-
clude: basic word processing, graphics, spread
sheets, desktop publishing, and the Macintosh
system. Offered Thursdays, Oct. 12 - Nov. 2,
1:30 - 4:00 p.m

| Microsoft Word: Level I

Fundamentals of Microsoft Word version 4.0 are
| = taught, including: understanding the ruler,
46 (8 m R | working with character and paragraph format-
— LU ting, creating tables, using the glossary and
style sheets, and creating custom menus. Of-
fered Tuesdays, Oct. 10-0Oct. 31, 1:30-4:00 p.m

hardware and software basics, wordpro
cessing, spreadsheet concepts, and database
functions. Offered Thursdays, Oct. 12 - Nov
2, 1:30 - 4:00 p.m

WordPerfect: Level 1 |
This course introduces the fundamentals of |
WordPerfect 5.0, including: creating, edit
ing, saving, retrieving and printing docu
ments, modifying formats, file management,

Intimate Candlelight

; using the search and replace feature, using

: the spelling and thesaurus programs, and
tranferring files. Offered Tuesdays, Oct. 10 -
Oct. 31, 1:30 - 4:00 p.m.

Lotus 1-2-3: Level I
This course, taught with the most popular
spreadsheet software, introduces students to
fundamental spreadsheet concepts and how
they apply to a variety of business and per-
sonal applications for the IBM-PC. Offered
Mondays, Oct. 9 - Oct. 30, 1:30 - 4:00 p.m.

dBase I1I Plus: Level 1
This course introduces the user to basic data-
base development, including: creating and
organizing databases, designing custom
screens, generating reports, and printing la-
bels. Course is taught using the dBase III
Plus assist menu. Offered Wednesdays, Oct.
11 - Nov. 1, 1:30 - 4:00 p.m.

| Microsoft Excel: Level |

Excel is the most comprehensive spreadsheet
program available today, incorporating spread-
sheet, charting and database functions. Taught
from an introductory level, this class explores
the basics of Excel and introduces you to some of
its common applications. Offered Mondays,
Oct. 9 - Oct. 30, 1:30 - 4:00 p.m.

PageMaker: Level I

Learn PageMaker by constructing newsletters,
catalogs, ads, and brochures. Topics include:
text and graphics layering, combining text and
graphics, using color, manipulating graphic ob-
jects, specifying and placing body and display
text, and working with multi-page documents.
Offered Wednesdays, Oct. 11 - Nov. 1, 1:30 -
4:00 p.m.

Dining in
Historic Building
Fine Italian

and
Continental Cuisine

Live Jazz
7 Nights a Week

—No cover—

259 East Fifth Avenue
343-8488

To register for these classes or obtain future schedules, call the
University of Oregon Continuation Center.
686-3537
Continuation Center registration office at 1553 Moss Street.
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