road, a connection that will serve you well in
your developing career.

* Rule out the idea of a normal workday. The
nine-to-five time clock goes out the window
when you're on the road; expect to put in
long hours (including breakfasts, dinners
and after-dinner meetings). Chances are
you'll have some time to yourself during
each day, but be flexible in making plans
(Because of the added hours, and because
many business trips occur over the
weekend, it's not unreasonable to ask your
employer to reimburse you with additional
vacation or personal days to make up the
difference; most major companies have a
formal “comp time" program already in
place. Ask.)

* Join a frequent-flier program. Every major
airline has at least some incentive program
in place that awards repeat travelers dis-
counts and bonuses based on total miles
traveled. If your company is paying your air-
fare, you can still benefit from airline bonus

travel programs as long as the tickets are
made oul in your name. This set-up may
soon change, as businesses adopt austeri-
ly measures to keep costs down, but for now
feel guilt-free to take advantage of a good
thing. We know of many a first-year em-
ployee who has paid for a first vacation with
frequent-flier bonus points racked up on
company business

* Put down roots, even small ones, in cities
you'll visit often. Find a restaurant, or hotel,
you particularly like, and become a valued
repeat customer. Get out and develop a feel
for the city in your free time. Read the local
newspapers; the news you'll find may not be
directly important to you, but it will be impor-
tant to the people you're meeting and it's a
good idea to keep on top of events shaping
their lives

* |f you've got some old friends in the area,
look them up; a friendly face in a strange
place can make even the most grueling bus-
Iness trip easier to swallow.

* Try to extend your business trips with a few
personal days at either end of your visit.
Once your company has paid your way,
round-trip, it makes sense to stay on, or ar-
rive early, to enjoy some down time 1o your-
self. If you can spare the time, it's a great way
to sneak in a mini-vacation. You can pick up
the difference in costs for an extended stay,
or for a short stop-over in another city on the
way home
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